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	INFORMATION TECHNOLOGY POLICY



1. Introduction: This policy outlines the guidelines and regulations governing the use of Information Technology (I.T.) resources in The Wheels Project. It aims to ensure the effective and responsible utilization of technology to enhance learning experiences, promote digital literacy, and protect the integrity and security of I.T. infrastructure and data within the educational institution.
2. Scope: This policy applies to all students, faculty, staff, and any other individuals granted access to I.T. resources within the educational institution, whether on-campus or remotely.
3. Purpose of I.T. Resources:

3.1. Educational Enhancement: I.T. resources should be utilized to enhance and enrich the teaching and learning process, providing opportunities for innovative and interactive educational experiences.

3.2. Research and Development: I.T. resources may be used for research, development, and educational purposes to foster intellectual growth and advancement.


3.3. Administrative Efficiency: I.T. resources should also support administrative functions, streamlining processes and communication within The Wheels Project.

4. Responsible Use of I.T. Resources:

4.1. Acceptable Use: All users must adhere to the institution's Acceptable Use Policy, which outlines the permitted and prohibited uses of I.T. resources.

4.2. Privacy and Data Security: Users must respect the privacy of others and protect sensitive data from unauthorized access, disclosure, or modification. Personal data handling must comply with relevant data protection laws.

4.3. Intellectual Property: Users should respect copyright laws and intellectual property rights when creating, sharing, or using digital content.

4.4. Appropriate Content: Accessing, creating, or disseminating content that is illegal, offensive, discriminatory, or inappropriate for an educational environment is strictly prohibited.

4.5. Cybersecurity: Users must actively participate in safeguarding The Wheels Project’s I.T. infrastructure by reporting any security breaches, suspicious activities, or potential vulnerabilities.

4.6. Device Management: All devices connected to the institution's network must comply with the security policies and be regularly updated to prevent security risks.

4.7. Social Media and Communication: Users are expected to maintain professionalism and respect when using social media and other communication channels affiliated with The Wheels Project.

5. Access and Authorization

5.1. User Accounts: Individual user accounts will be provided, granting access to specific I.T. resources based on roles and responsibilities.

5.2. Password Security: Users must create strong passwords and keep them confidential. Passwords should be changed regularly and never shared with others.

5.3. Account Sharing: Sharing user accounts is strictly prohibited to maintain accountability and data security.

6. Reporting Misuse and Violations

6.1. Reporting Mechanism: The Wheels Project will establish a reporting mechanism for reporting I.T. misuse or policy violations.

6.2. Investigation: Alleged policy violations will be promptly investigated, and appropriate disciplinary action will be taken if necessary.

7. Training and Awareness

7.1. Education: The Wheels Project will provide regular training and resources to enhance users' awareness of I.T. policies, cybersecurity best practices, and digital literacy.

7.2. Updates: The policy will be reviewed and updated periodically to adapt to changing I.T. landscapes and educational needs.

8. Enforcement and Consequences

8.1. Compliance: Non-compliance with this policy may result in disciplinary action, ranging from warnings and loss of I.T. privileges to legal consequences in severe cases.

8.2. Consistency: Enforcement will be applied consistently, regardless of the individual's position or status within The Wheels Project.

9. Policy Acknowledgment

9.1. Agreement: All users, upon being granted access to I.T. resources, must read, understand, and agree to comply with this policy.

9.2. Confirmation: Users will be required to provide a signed acknowledgment of their agreement with this policy. 

By implementing this I.T. policy, The Wheels Project aims to foster a secure, respectful, and technologically progressive environment, conducive to effective teaching, learning, and research.
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