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Fire risk assessment

	Company Name
	The Wheels Project ltd

	Address of premises
(premises being assessed)
	31-32 Bonville road, Brislington, Bristol BS4 5QH

	Name of Responsible Person
	David Glossop
	Signature
	

	Name of person undertaking the assessment 
	David Glossop
	Signature
	

	Date of assessment
	20.6.19
	Review Date
	19.6.20

	
	
	

	Additional Considerations
	Yes / No

N/A
	Comment

	Is the workplace/premises subject to a separate licensing scheme?

e.g. Sports Grounds, Special Events,
Entertainment etc.
	No
	Review content, reference additional documentation and ensure compliance with existing licence or certificate conditions.

	Are there any specific site conditions imposed by the Enforcement Authorities due to the work activity, stored substances, assessed hazards/risks etc?
	No
	Review content, reference additional documentation and ensure compliance with existing site-specific conditions.


Step 1 - Identify fire hazards
1.1 Potential Sources of Ignition

	Hazard
	Yes / No

N/A
	How is the risk controlled?

	Is smoking permitted?
	no
	Collection bins placed next to external doors and outside

	Does work involve a source of heat?

e.g. welding, incineration or cooking
	yes
	Annual independent inspectionof heaters, welding gear and all electrical items plus weekly observations on all of above by workshop manager

	Are light bulbs or fittings near to combustible materials?
	no
	

	Is there any faulty or misused electrical equipment (include wiring on machinery and the use of multi-point adaptors)? 
	no
	Replaced or repaired as soon as fault detected through regular checks

	Is there a risk of static electricity?
	yes
	Low risk – keep areas clean, tidy with minimal combustables on display. Store in cool dry place.

	Is the heating system in a satisfactory condition & maintained by a competent person?
	yes
	B Gas maintain annually and we check regularly. Maintained just before high use (November). Timer set to daytime and week days only when staff present

	Are portable/radiant heaters used?
	yes
	One in main office
Always switched off at night

	Are there adequate measures to reduce the assessed risk from arson?
	yes
	Shuttered and alarmed premises

	Are there sources of mechanically generated sparks or friction?
	yes
	Screens used to protect immediate environment when generated

	Are hot surfaces present?
	yes
	Soldering irons, exhaust systems and welding – all staff and students warned to keep combustables away from heat

	Are there any other sources of ignition present? e.g. naked flames
	no
	


1.2 Combustible materials and structural features

	Hazard
	Yes / No

N/A
	How is the risk controlled?

	Are there highly flammable materials used or stored in the workplace? 

e.g. paints, oil based solvents, adhesives etc.
	yes
	No more than 5litres. Stored in cool dry storage room and locked

	Are there flammable gases present? 
e.g. acetylene, butane, Calor gas or LPG 
	yes
	Heating systems see above. 2 cylinders stored in main workshop. Stored upright and chained on wheeled trolley so can moved outside at short notice

	Do walls/ceilings have combustible coverings or linings? e.g. decorations/displays made of hardboard, plastic tiles or flock wallpaper
	no
	

	Are flammable substances stored in appropriate containers?
	yes
	Marked and stored in locked area specifically for this

	Is combustible waste correctly managed and disposed of? e.g. paper, dust, off-cuts etc
	yes
	Regular (max weekly) emptying of waste bins and taken away weekly by Bristol City Council

	Are there any sources of stored oxygen? 
e.g. oxygen cylinders or oxidizing chemicals
	yes
	Stored upright and chained and valves checked before use and weekly

	Does the workplace include any features that could promote rapid spread of fire, heat or smoke? e.g. suspended ceilings, wall voids or wedged open fire doors 
	yes
	Office and classroom areas have suspended ceilings but considered low risk fire areas as kept clean and tidy with combustibles removed after use (paper mainly)

	Are there any obstructions/unusual features that could block exit routes? e.g. spiral staircase
	no
	

	Are there any adjacent tenants, premises or facilities that may present an additional risk?
	no
	Solid brick/breezeblock walls

	Are procedures in place to control any changes or the introduction of additional hazards to the workplace?
	yes
	Risk assessment on each new piece of equipment


1.3 Sources of ignition and combustible materials

	Additional Control Measures
	Priority
	Person Responsible
	Completion Date

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	

	6
	
	
	
	

	7
	
	
	
	

	8
	
	
	
	

	9
	
	
	
	

	10
	
	
	
	


Step 2 - People at risk

2.1 People at risk
	Hazard
	Yes / No

N/A
	How is the risk controlled?

	Are there persons e.g. employees, visitors or contractors working in areas of high fire risk?
	yes
	Fire exits, fire alarms, fire drills held termly

	Are there persons working alone or in remote areas? e.g. contractors or security staff
	no
	

	Are employees particularly at risk as a result of the work they undertake? 
	no
	

	Is there a likelihood that large numbers of people will be present who are unfamiliar with the premises and emergency arrangements? e.g. social event or seminar
	no
	

	Can all employees react quickly to a fire or an alarm?
	yes
	See above

	Are there any persons at heightened risk that may need personal assistance to evacuate the premises? e.g. young children, disabled persons or those with sensory impairments
	no
	

	Are all those that may be affected by a fire made aware of the emergency procedures? e.g. employees, visitors or contractors etc
	yes
	Induction and drills. Fire action notices displayed


	Could a fire have an impact on other occupants, tenants or those in the vicinity? 
e.g. neighbours and shared premises 
	yes
	Next door if it was serious enough – we’d let them be aware of such a fire

	Are there any (temporary or other) sleeping facilities on the premises? 

Consider those with hearing impairment
	no
	


2.1 People at risk

	Additional Control Measures
	Priority
	Person Responsible
	Completion Date

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	

	6
	
	
	
	

	7
	
	
	
	

	8
	
	
	
	

	9
	
	
	
	

	10
	
	
	
	


Step 3 - Evaluate required fire measures

3.1 Fire detection & warning

	Procedure
	Yes / No

N/A
	How is the procedure applied?

	Are arrangements in place for detecting a fire? e.g. fire, heat, smoke detectors or monitoring of isolated areas
	yes
	Drills and regular maintenance checks by qualified electrician on automatic smoke alarms and emergency lighting

	Are arrangements in place to provide suitable warning in the event of fire? e.g. sounders, strobes or personal alerts 
	yes
	Checked by weekly tests and recorded

	Can all occupants easily recognise the evacuation warning signals? e.g. those with hearing, mobility, sight impairment, sleeping or in a noisy working environment 
	yes
	

	Will the detection arrangements/equipment give sufficient early warning to enable the affected persons to escape in good time?
	yes
	Lots of alternative emergency exits available

	Is automatic fire detection and alarm provided where people sleep on the premises?
	n/a
	

	Is automatic fire detection provided where fires may develop unnoticed? e.g. loft, voids or external storage facilities 
	n/a
	

	Have electrically powered fire detection and warning systems been installed by competent persons to the relevant standards? 
	yes
	Inspect the qualifications and competency of equipment after servicing


3.2 Means of escape 

	Procedure
	Yes / No

N/A
	How is the procedure applied?

	Do escape routes lead to a place of safety?
e.g. away from traffic routes
	yes
	27 place car park – signposted and signed as meeting point

	Are there sufficient exits for the number of people present in the workplace (consider public access, social function/seminar etc.)?
	yes
	3 in range of aspects and position

	Are escape routes free of obstructions? 

e.g. stacked items or parked vehicles 
	yes
	Walkways and exit points kept clear at all times

	Can all fire safety signs and fire exit signs be clearly seen and understood?
	yes
	Updated on any changes needed by Citation plc (experts in the field)

	Where necessary do fire exit doors open in the direction of escape?
	yes
	

	Are all internal and external fire doors clearly labelled and have sufficient rating? 

e.g. FD 30 has a 30 minute fire rating
	yes
	

	Are fire escape routes, corridors, staircases and safe refuges protected where necessary?
	yes
	

	Are escape routes of adequate width for the number and type of occupants using them? 

e.g. max occupancy and wheelchair users
	yes
	

	Are fire doors and their self-closing devices maintained by a competent person and in good working order?
	yes
	

	What is the agreed evacuation time taking account of reaction time? e.g. can all occupants get to the assembly point/place of safety within two to three minutes?
	yes
	Less than 60 seconds


3.2 Means of escape

	Procedure
	Yes / No

N/A
	How is the procedure applied or monitored?

	Taking account of reaction time, can people in high-risk areas reach a place of safety or point where more than one exit route is available, in one minute or less?
	yes
	

	Taking account of reaction time, can people in areas with only one escape route, reach a place of safety or point where more than one exit route is available, in one minute or less?
	yes
	

	Can the alarm be raised without anyone being placed at risk? e.g. call points sited on exit routes 
	yes
	

	Are door fastenings simple to open without the need for a key?
	yes
	

	Do fire doors shut fully when closed?
	yes
	

	Do doors fitted with automatic releases operate when the alarm system is activated?
	n/a
	

	Are escape routes adequately signed, including the running man pictogram?
	yes
	

	Are escape routes adequately lit?
	yes
	We have emergency lighting installed and checked at least annually

	Where necessary is escape/emergency lighting sufficient?
	yes
	Tested it

	Are adequate escape provisions made for people with special needs?
	yes
	High supervision levels


3.3 Provision of fire-fighting equipment

	Equipment
	Yes / No

N/A
	How is the equipment controlled?

	Is suitable and sufficient fire-fighting equipment provided? e.g. of the correct type, location and number 

Please refer to the attached chart “Types of Fire Extinguisher”


	yes
	Stored correctly and checked annually and renewed /re filled immediately after use

	Are portable fire extinguishers, fire blankets suitably located? 
	yes
	Numbers and types recommended by contractors

	Is fire-fighting equipment sited on exit routes or adjacent to exits? 
	yes
	

	Have sufficient numbers of employees been trained and competent in the use of fire-fighting equipment?
	yes
	We also have a fully trained and accredited Fire Marshal trained by ST John’s ambulance

	Is fire-fighting equipment clearly visible and are fire instructions clearly displayed?
	yes
	All new staff trainees receive full training in their induction programme

	Has all fire safety equipment been regularly checked and maintained by competent persons in accordance with manufacturer’s recommendations?
	yes
	


3.4 Evaluation of fire detection, warning, escape and fire fighting equipment

	Additional Control Measures 
	Priority
	Person Responsible
	Completion Date

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	

	6
	
	
	
	

	7
	
	
	
	

	8
	
	
	
	

	9
	
	
	
	

	10
	
	
	
	


Step 4 – Records, emergency plan and training

4.1 Fire emergency plan & training

	Emergency plan content
	Yes / No

N/A
	How is the plan communicated?

	Are arrangements in place for calling the Fire Service and other relevant persons? e.g. premises owner, responsible person or tenants
	yes
	In our policy and word of mouth and chart hanging on wall

	Are evacuation procedures for those at heightened risk in place? e.g. disabled 
	yes
	

	Have the evacuation procedures been communicated to all staff and affected parties?
	yes
	Induction when they join us

	Who will liaise with the emergency services?
e.g. fire marshal or responsible person
	yes
	Our appointed fire marshal

	Has information been provided to the emergency services regarding rescue and fire fighting (in respect of any special risks involved in the workplace)? E.g. storage of chemicals or compressed gases etc
	yes
	2012

	Is training carried out regarding the Fire emergency plan?
	yes
	Induction and updates from Citation and fire extinguishers contractor

	Have you designated and signed the Evacuation Muster/Fire Assembly points?
	yes
	

	Are persons trained and nominated to ensure the buildings or site is clear? e.g. fire marshal duties to include a “sweep” of designated areas
	yes
	

	Are persons trained and nominated to ensure a roll call is taken at muster/fire assembly point? 
	yes
	


4.1 Fire emergency plan & training

	Emergency plan content
	Yes / No

N/A
	How is the plan communicated?

	Has a person been nominated to take the visitor’s book (if applicable) to the muster/fire assembly point?
	yes
	administrator

	Has a diagram of the premises/site been completed?

The diagram should include as appropriate: -

Fire alarm zones

Occupied areas/rooms

Essential structural features

Location of fire fighting equipment

Fire alarm panel and call points

Location of control valves for fire systems

Location of main services isolation points

Escape routes and designated fire exits

Designated fire refuges/places of safety 

Muster/fire assembly points

Locations of any hazardous substances, including compressed gases

Location of communications system

Where known, any underground rooms, voids or drains

Overhead and underground cables/services

and

Any other identified risk that is felt to be appropriate 
	yes
	Shown at induction and copy given to nearby fire station (Closed July 2017)


4.1 – Fire emergency plan & training
	Additional Control Measures 
	Priority
	Person Responsible
	Completion Date

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	

	6
	
	
	
	

	7
	
	
	
	

	8
	
	
	
	

	9
	
	
	
	

	10
	
	
	
	


Step 5 – Review

	Name of Responsible Person
	David Glossop
	Position
	General Manager

	Planned Review Date
	29.1.18
	Actual Review Date
	29.1.18

	Review Considerations
	This Fire Risk Assessment should be reviewed annually or following:

Recommendation of the “responsible person” or Enforcement Authorities

Serious Fire Incident, including arson and vandalism 

Change of working practices or use of premises

Change of occupancy or tenant activity 

Increase in occupancy (e.g. type or number) or work shift patterns 

Structural alteration

Change in volume and type of stored combustible/flammable materials 

Introduction of new work equipment or processes

Change in neighbouring premises/activities that may affect the assessed hazard/risks 

and 

Any other significant or material change to the previous assessment details 




5.1 Fire training matrix












	Trainer
	Tutorcare ltd
	Fire induction training
	Fire alarm recognition
	Evacuation procedure
	Raising the alarm
	Alerting the fire service
	Fire assembly points
	Identifying fire hazards
	Understand causes of fire 
	Understand spread of fire
	Action upon discovering a fire
	Use of fire extinguishers
	Duties of the Responsible Person
	Duties of the Fire Marshal
	Fire risk assessment
	Fire monitoring and checking
	Record keeping/fire log book

	Location
	Wheels
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Date
	4.10.17
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Review
	October 2019
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Attendees
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Glossop
	X

	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x

	Farrance
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x

	Beese
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x

	Challener
	x
	x
	x
	x
	x
	x
	x
	
	
	x
	x
	
	x
	x
	
	x
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